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1. Certifier, Dr. Smith, receives an e-mail requesting him to e-certify effort for 
the current effort reporting cycle. 



2. After Dr. Smith clicks on the link in the e-mail to start the electronic effort 
certification, his effort data input screen appears, as shown below (right): 



3. Next, Dr. Smith enters his Actual Effort percentage(s), then checks the box to 
accept the certification language before he can select the “Certify Effort 
Report” button. 

Enter Actual 
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4. Once the “Certify Effort Report “ button is selected, Dr. Smith is prompted to 
click the “OK” button to continue the certification process. 



5. Upon clicking the ‘OK’ button, Dr. Smith gets a web confirmation message 
that the certification is complete and on its way for acceptance (Finance). 



6. Dr. Smith has the option to click on the link “Click Here” on the web 
confirmation page to see his effort report that was e-certified. 



7. Once Dr. Smith’s effort report was reviewed and processed by Finance, Dr. 
Smith receives an e-mail confirmation that his effort report was accepted. 



 

 

A n y  q u e s t i o n s  o n  t h e  e l e c t r o n i c  e f f o r t  c e r t i f i c a t i o n  
p r o c e s s  c a n  b e  d i r e c t e d  t o  D i o n  B r o w n  a t  e x t .  7 9 7 6  
o r  e - m a i l  b r o w n d @ r o c k e f e l l e r . e d u .  

 

Questions 

mailto:brownd@rockefeller.edu

